VIEW INVOICE’S IN ISUPPLIER PORTAL
Click on invoices on the right of the home page

Select invoice status from the drop down menu.

Enter a from /to date range and click GO

[image: image1.png]led by CSX =18 x|

) [E] rpiirmest.coc.concom: 101540 T 0, p708rune—pos_iwoicessonsr—ros_iwoicessretan o] | 49| X | [ e searn 2B

rosoft Internet Explorer pros

Fle Edt View Favortes Took Help

|/ Favortes

€ isuppier Portals iew Invoices % 8 - pae sy Tk @- 7

ORACLE" isupplierPortal

Home Logout Pref

7

Shipments | Planning | Product Finance

iew Invoices | View Fayments

Intelligence

Create Invoicss |
Home >

View Invoices

Export

simple Search

Advanced Search

Invoice Number Invoice Amaunt From o
PO Number Amaunt Due From o
Payment Nurmber Invoice Date From  [01novog B 1o B
Invoice Status [ontol = e Date From 8. @
Paymentstas | =] (oampl: 2-Febr201)

[Go | [clear

Invoice Invoice Date Type Currency Amount Due Status On Hold Payment Status Due Date Payment PO Number Receipt Attachments
o search conducted,

[T [ Losatmanet [~ [Rioo% -

s | 9 7] = (el 0] @ 9 © G OBOY zem
| [O]2 Mecrosoft .. +| (595 Windows ... +| &1 oracle appic... | &) orace applc.. | £ orack appic... |[ isupphier Po.. 8] pocumert2 .. | |@ & PIFW@  monday





Items will be displayed
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If you want to see the hold reason click on the words in the On Hold column.

A window will open displaying the hold reason
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To EXPORT the data, click the export button.

The select open

[image: image4.png]Do you want to open or save this file?

By e

Type: Mirasoft Office Excel Comma Separated Valuss Fle
From: Inx634.cont.csx.com

pen sove | [Caneel

harm your compute. I you do not st the source, do not open or

q ‘Whie s fiom the Itemet can be useful, some fles can potertally
save s fle. Wha's the k?





Item will be exported in excel format.
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